COPYRIGHT PERMISSIONS GUIDELINES

The author is responsible for obtaining permission releases for any material that is reproduced or adapted from a previously published source or that is unpublished but owned by a third party.  Material that has appeared in print before is under copyright by the publisher of the source or by the author of the material.  If you are unsure about the ownership, you should approach the publisher first, as it is most commonly the copyright holder.  Please note that in regard to reproductions or adaptations of such material a citation to the source is not sufficient; the written permission of the copyright holder must be obtained.  
Permission is necessary for:


1.  Textual quotations over 100 words

2. Poetry, song lyrics, or music (if more than a fragment); photographs; reproductions of museum art.

3. Any figure, drawing, chart, illustration, or table that is recognizably similar to previously published material or material owned by a third party.     

Permission is not necessary for:


1.  Ideas, methods, processes, or principles, no matter how unique.


2.  Material on which the copyright has expired (generally over 75 years old).


3.  U.S. government publications.


4.  Data presented in a different format than that of the original.

In the case of your own work, you must either provide the permission of the publisher or other copyright holder to reprint or adapt, or documentation stating that you retain the right to republish your material.

It often may take several weeks to hear back from the copyright holders.  Because we do not want to delay the production of the book waiting to receive the permission letters, we strongly recommend that you begin sending the requests six months before you deliver your manuscript.

If the copyright owner specifies a credit line, it must be followed exactly.

Enclosed you will find:

· permissions checklist  

· sample permissions request letter for you to follow  

When you have obtained all of the necessary permissions, please return to us your completed permissions checklist.  Please send it along with your final manuscript.

Thank you and please be sure to call should you have questions or need further information.  

=====================================================================

Publisher

Address

Attention: Permissions Department

Dear Sir or Madam:

I am preparing a book (or chapter on ________________________,if an edited work) to be published by Springer under the tentative title:   ___________________________________________________.

I would appreciate permission to (reproduce) (quote) the following:

in this and any future editions of the above book in any form.  May I please have nonexclusive world rights in all languages and media?

Unless you indicate otherwise, I will use the complete reference entered above as a credit line. 

Sincerely,

(Your Name and Full Address)

Enclosure

--------------------------------------------------------------------------------------------------------------------

We grant permission for the use requested above.






_______________________________






_______________________________






Publisher






_______________________________






Date

	PERMISSIONS CHECKLIST

	Note:  Authors should submit checklist (along with permissions received) with final manuscript.  Make additional copies of grid as needed.
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